Best Practices for Virtual SDCC Meetings

Below are best practices for making our meetings as efficient and effective as possible

when using Zoom conferencing:

1.

Please mute yourself when others are speaking but be ready to unmute promptly
when it is your turn to speak to avoid delays. Under certain circumstances all
participants will be muted by the host.

Please give your name when speaking. And make sure the devise you are using
is labeled with your name.

Be mindful of noises around you so you can be heard clearly when speaking. As
an example, pets barking.

Seek recognition by raising your hand rather than interrupting. You can do this by
using the raise your hand function in Zoom under the “Participants” icon. If you
are on a phone, use “Star9” to raise your hand.

Please avoid participating in two meetings at the same time. Sound from the
second source is distracting and, more importantly, our proceedings are private
and should not be heard by others outside of our DCC meeting.

Please make every effort to keep your video on and remain engaged as though
you were attending the meeting in person. Be aware of your background and
surroundings to minimize any distractions.

Remember that even while in a virtual setting we are still representing the
Democrats of Stamford and we should always maintain a professional decorum
especially when we are interviewing and interacting with the public at large.

If you have technical questions or issues during the meeting, please
communicate with the host.



